MASTER LIST OF QMS DOCUMENTS AND RECORDS

(GMP-SOP016-Form 01 Master List of QMS Documents and Records)

Note: Please add more tables in each section as required.

A. DOCUMENTS OF INTERNAL ORIGIN

	Document Identification 
	Title
	Author
	Review & Approval Authority
	Issuer
	Format
	Medium
	Version No.
	Effective Date
	List of Recipients

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


B. DOCUMENTS OF EXTERNAL ORIGIN
	Document Identification)
	Title
	Received From
	Format
	Medium
	Version No.
	Review & Approval Authority (Internal)
	Issuer

(Internal)
	Effective Date
	List of Recipients

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


C. RECORDS OF INTERNAL ORIGIN

	Document Identification
	Title
	Format
	Medium
	Retention Period
	Custodian
	Back-up Method
	Disposition Action

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


D. RECORDS OF EXTERNAL ORIGIN

Category: ………………………………………………………………………………..

	Document Identification
	Title
	Received From
	Format
	Medium
	Retention Period
	Custodian
	Back-up Method
	Disposition Action

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


